How Do You Join a Skype Meeting from a Calendar Event

By Scott Badger

Inbox Al v
Yesterday

Oppenlander, Nancy
{No subject)
Click "Join online meeting” to join session at 2pm 9/8...

Tue 9:41 AM

Last week

Oppenlander, Nancy
Inclass test of Skype-9/2/15 Wed 9/2

This is just a test 9/2 at 3 pm. Click Join online meeti...

Oppenlander, Nancy
pol201-01 test mesting Mon 8/31

meeting cancelled. You're receiving this message bec.

Oppenlander, Nancy
Oppenlander, Nancy added you to the POL2  Mon &/31

You're now a member of the POL201-01 group Tuesd...

Oppenlander, Nancy
TESTING ONLY-NOT OFFICIAL CHAT Mon 8/31

Mencucci, Alyssa L.
Hello Mon 8/31

get in! Thank you both for the help. Alyss

Three weeks age

Oppenlander, Nancy

second try 8/21/2015

(No subject)

m Oppenlander, Nancy
Required: I Oppenlander, Na - ¥

Y When: Tue 9/8/2015 2:00p - 400p
Where: Online meeting

»

$ Reply all | v

Tue 9/8/2015 9:41 AM

+ Accept ? Tentative X Decline

This invitation was updated after this message was sent. Open the update or

open the item on the calendar.

® This event occurs in the past.

This message has been marked as Private

Action Items ﬂ

Click "Join online meeting” to join session at 2pm 9/8. Do not
EVER click "Accept,” "Tentative" or "Decline." If you do, you will
need to go to your calendar te click on the entry for the
meeting.

Join online meeting
Find a local number

Conference ID:

When you receive a Skype meeting email invitation and you click on the Accept link, then you will need
to follow the below steps to join the Skype meeting from the calendar event.
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1. Click the Office 365 Grid button.
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Office 365 Outlook

2. Click Calendar.

< > September 2015 v Day Work week Week I

Calendar Skype Meeting Test

unday Monday  Tuesday  Wednesday Thursday Friday Saturday Wednesday, September 09, 2015

§ Sep 1 2 3 A 5 2:30p TESTING OMLY-NOT OFFICL
— e = 1 hour 30 minutes Online
12:30p Te 3p Inclas:
12:30p te
6 7 8 9 : Wed 9/9/2015 2:30p - 4:00p im|
2p Online meeting
TESTING ONLY-NOT
. ~ OFFICIAL CHAT
13& 14 15 16
Join online meeting Find a local number
Conference ID: Forgot your dial-in &
BN Oppenlander, Nancy
20 21 22 23

v ? X O &% Join

3. Click on the calendar event and then click the “Join” link.
4. You will now be added to the Skype Meeting.
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