How to Locate Your Skype For Business Recording
By Scott Badger

@ Recording has stopped

Click here to view progress in the Recording Manager.
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1. Once you have stopped your recording, you will see the “Recording has stopped” message
popup right above your system tray.
2. This message is letting you know that your recording has been stopped and the Recording
Manager software is processing your recording.

@ Your reco rding is now available.
Click here to open the Recording Manager.

3. Once your recording is done processing, you will see the “Your recording is now available”
message.
4. Click on the popup message

Skype for Business Recording M = 8] %
File Help
Tile Status Date | Sze  Length Location - Piay
Badger, Scolt E. Completed GO9AMS/11/20.. 4MB 00149  Clser\sbadgerlVi
Badger. Scott E. Completed 905AMS/11/20.. 1MB  O:0008  Cilsers\sbadger\Vi Browse.
Badger, Scolt E. Completed 900AMS/11/20.. 2MB  G0016  Cilsers\sbadger\Vi
Badger, Scott E. Completed 8:54 AM5/11/20.. 5MB  0:01:15 C:\Users\sbadger\Vi Publish
Badger, Scott E. Completed 11:30 AM 5/8/20. T4AMB  0:40:48 C:\Users\sbadger\Vi. Rename.
Palazzo, Alxander A.. Badger, Scolt E Unavaiable 1120AM6/8/20.. BMB 00227  CiUsers\sbadger\Vi L
Badger, Scott E. Completed 1017AMS/8/20. TMB 00126 Clsers\sbadger\Vi I
Proul, Tara M., Badger, Scolt E Unavalable... 1142AM 5/6720.. 6MB 00055  Cilsers\sbadger\Vi
Badger, Scott E. Unavaiable 1115AMS/6/20.. 14MB  0:0443  Cisers\sbadger\Vi
Badger, Scolt E. Unavailable... T1TAMS/6/20.. 11MB 00244 Cilsers\sbadger\Vi
Badger. Scolt E. Unavaiable 1105AM /6720 5ME 001068 Cisers\sbadger\Vi
Badger, Scott E. Unavailable. 11:03 AM 5/6/20. 5MB 0:01:25 C:\Users\sbadger\Vi.
Badger. Scolt E. Unavaiable 1053AM6/6/20.. €MB 00118 Cisers\sbadger\Vi
Badger, Scott E. Unavaiable 1058AMS/6/20.. OMB 00117 Cilsers\sbadger\Vi
Badger, Scolt E. Unavalable... 1055AM 6/6/20.. 10ME 0152 Cilsers\sbadger\Vi
Badger, Scott E. Unavaiable 1049AM5/5/20.. 18MB 00321 Cilsers\sbadger\Vi
Badger, Scolt E. Unavailable... 1047AM 5/6/20.. BMB 00146 Cilsers\sbadger\Vi
Badger. Scolt E. Unavalable 1042AM6/6/20.. 13ME 00346 CiUsers\sbadger\Vi
Badger, Scolt E. Unavailable... 933AMS/6/2015 BMB 0120 Cilsers\sbadger\Vi
Badger. Scolt E. Unavaiable 926AM5/6/2015 5MB 00105 Cisers\sbadger\Vi
Badger, Scott E. Unavailable. 916 AM 5/6/2015 20MB  0:04:13 C:\Users\sbadgar\Vi
Badger, Scolt E. Unavalable... 911AMS/E/2015 14ME 00327 Cilsers\sbadger\Vi - | Delete

5. The Skype for Business Recording Manager window will appear.
6. Make sure that your recording is selected and the click the “Browse” button.
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7. The Windows Explorer will open and your recording will be selected. (Note: You now know
where your Skype for Business recordings are being saved on your local machine.)

2|Page

User
Rhode

Support Services

Island College
Rev-1



