The Print Conservation Program
By Ryan Hanley

New Printing Policies
Rhode Island College will be initiating a new Print Conservation Program beginning October 2, 2009.
Here are two key points to keep in mind:

e  When working in the computer labs, students will have a balance of 250 sheets of paper per
semester. These sheets are free of charge. The balance decreases as printing jobs are
completed.

e Students may continue to use the computer center printers once their balance of 250 sheets has
reached zero. However, the student will at that point be charged $.05 per sheet, which will be
charged to the student at the end of the semester.

The New Print System
Here is how the new print system will work:
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1. Print out your documents as you normally would.



Print Manager Plus - Print Job Confirmation

Frint Jab Infarmatian

Diate: 8431/2009

Document M ame: Microzaoft Word - The Print Conzervation Program. docs
Prinker Marne: ETO0004003E1007

Twpe: Black & White

lob Cost: $0.10
Lrrent Uzer Accaunt Balance: $11.5
< ew Account Balance: $11.45

[f no action is taken the print job will be deleted from the print quele in;

00:04:52 minutes

@ Delete | ok |
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2. A new prompt will appear, providing details about the current printing job as well as your
printing balance. Take note of the job cost, your current balance, and your balance after the job

completion.

Print Manager Plus - Print Job Confirmation

Frint Jab Infarmatian

Diate: 8431/2009

Document M ame: Microzaoft Word - The Print Conzervation Program. docs
Prinker Marne: ETO0004003E1007

Twpe: Black & White

Total Pages: 2

Job Cogt: £0.10

Current Uzer Account Balance: $11.55
Mew docount Balance: $11.45

[f no action iz taken the print jobowill be deleted from the print queue in;

00:04:52 minutes
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3. Click OK to send the job to the print release station.



Print Manager Plus - Message
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“v'our print job is currently being held in the print quewe, pleaze login o the Web B azed
Fieleaze Station to resume vour print job.
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4. Click OK at the next prompt.

j‘_.} This document was sent to the printer | %

Docurnent narne: ‘Microsoft Word - The Print C.,.'
Printer name: "\acadprint13\ETO0004009E 1007
Time sent: 2:33:43 PM 8312009

Total pages: 1

5. You will receive this prompt when the job is successful.

Checking Your Balance

i) Printing Information | *

User Mame: rhanley 3135
Credit Balance: $11.50
Taokal Pages Printed: 41

When you want to check your balance, hover your mouse over the Print Manager Plus icon in the

system tray.



Print Manager, Plus - User Balance

Jzemame: rhanley_3135
Account Balance:  $11.50
Total Pages Printed: 41

Refrezh | Cloze |

You can also click on the Print Manager Plus icon to bring up an information window.

Logging Out

It is very important that you log off of a computer in the computer centers once you are done. If
someone else uses your computer while it is logged in under your name, anything they print will be put
on your balance.



